Marion Gardner Jackson Charitable Trust

Bank of America, Trustee

2011 End of Year Reporting Requirements for Capital Grants
As a condition for accepting grant monies, grantees must provide annual programmatic and financial reports documenting the progress of the capital campaign/capital project.  Receipt of second through fifth year funding for multi-year grants will be dependent on the submission of the annual financial and programmatic reports.  

Please provide written responses to the following set of questions.  Your responses should focus specifically on the funded project.  All completed reports and cover sheets should be mailed to:
Debra Grand 
Philanthropic Management Services

Bank of America

231 S. LaSalle Street Suite 1332
Chicago, IL 60604
All materials must be postmarked on or before November 15, 2011.

Cover Sheet
1. Using the form provided, complete the reporting cover sheet.
Narrative

1. Briefly describe your activities to date.
2. List all other funds and their sources raised for this project in 2011.
3. Describe any challenges or barriers encountered during the period of this award.
a. How did these challenges or barriers impact your project?

b. How were these challenges or barriers addressed?

4. What were your major accomplishments?
5. What were the unexpected results or key learnings you would like to share with the Marion Gardner Jackson Charitable Trust?

6. Provide a complete expense report indicating how the grant award was used during this year.  

If you have any questions about completing the reporting requirements or requesting to carry over funds, please contact:
Debra Grand
Philanthropic Management 

Bank of America Tel:  312-828-2055



E-mail: debra.l.grand@baml.com
Marion Gardner Jackson Charitable Trust - Reporting Cover Sheet

	Agency Name:
	

	Project/Program Title:
	


	Chief Executive Officer
	
	Main Contact
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	Type of Project/Program (Circle One) :
	Capital
	
	Program/ Operating
Support


For Capital Support - 

	Total Project Budget:
	$
	Amount Raised, as of December 1:
	$
	Amount of MGJCT Award for 2011:
	$


For Program/Operating Support - 

	Total Program/Operating Budget for January 1 through December 31, 2011:
	
	
	Amount of MGJCT Award for 2011:
	$


	Brief Description of Project/Program for which you were funded:

	


Certification:  We, the undersigned, certify that the statements contained herein are true and complete to the best of our knowledge.
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	Chief Executive Officer (Signature)
	
	Chief Volunteer Officer – Board Chair (Signature)
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